
Discover how to increase productivity by
Gaining 50+ minutes each day through better organization
Maximizing Microsoft Outlook and Word, and your computer desktop
Getting more done with organized paperwork and tasks
Creating and achieving your priorities and goals
Staying motivated with helpful, tactical tips
Maintaining a peaceful balance between work and home
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•
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We customize our services to meet your needs and timeframe.  
Remember, when employees are more organized, they are happier 
and more productive.  (The same is true for you!)

Your satisfaction is guaranteed, so call us today at 617-633-2199 or 
send an email inquiry to info@clearlyorganizedlife.com to discuss 
how your organization would benefi t from increased productivity 
and streamlined processes.  You’ll be glad you contacted us!

Clearly Organized will help you and your organization reclaim time and 
increase productivity by optimizing your business processes, streamlining 
tasks, organizing papers and electronic fi les, and teaching personnel how 
to use software, such as Microsoft Outlook, more effectively.  We also help 
improve time management skills and conquer procrastination!

Delays caused by disorganization and ineffi ciency are not only frustrating, but 
waste valuable time and hurt your bottomline.  Ineffi cient work fl ow and poor 
time management can be improved, however.  

Let us help you and your organization develop life-long skills through our

Presentations and seminars
One-to-one consulting sessions
Telephone coaching sessions

•
•
•

Disorganized? Procrastinating? 
Not accomplishing your goals?

617-633-2199
info@clearlyorganizedlife.com
www.ClearlyOrganizedLife.com


